APPLICATION FOR RECORD SEARCH

Register of Deeds

Oneida County, Wisconsin
(Please print legibly)

Name:

Address:

City/State/Zip:

Phone:

ID Required:

(Type of ID Presented)

Purpose of this Search:

(Specify reason: e.g. genealogy)

RECORDS TO BE SEARCHED:
Birth Death Marriage
Family) NAMES APPROXIMATE DATES

| have read the Vital Statistics regulations and the office rules and agree to abide
by them. | understand that failure to comply with those regulations and rules will
result in the application of the penalties prescribed in the regulations.

DATE: SIGNATURE:

THIS APPLICATION FORM WILL NOT BE OPEN TO THE PUBLIC

PLEASE NOTE: INDIVIDUAL VITAL RECORDS RETRIEVAL FOR
GENEALOGY WILL BE AVAILABLE ONLY FROM 9:00 AM TO 10:00
AM AND 2:00 PM TO 3:00 PM

INDEXES ARE AVAILABLE FROM 8:00 AM TO 4:30 PM

Rev. 08/2013



- DHS 142.08

(a) Reporting suspected criminal actiﬁty to the appropriate
law enforcement anthorities; and . )
(b) Excluding offending record users from the records area for
the periods of time indicated under s. DHS 142.07 (4);and -
(11) Be subject to the penalties of 5. 69.24, Stats., for their own
conduct which violates any provision of sabch. 1 of ch. 69, Stats.
History: Cr. Register, Junc, 1991, 426, off. 7-1-91.

DHS 142.06 Volunteers. Registrars may use trained vol-
anteers to assist fecord users, do surveillance of record users and
maintain and improve the order and condition of records and
indexes.

History: Cr. Registcr, Junc, 1991, 426, cff. 7-1-91.

DHS 142.07 Conditions for users. (1) CONDITIONS FOR
ADMISSION TO THE RECORDS AREA. To be admitted to the records
area, a person wanting to examine vital records:

@ Shanregismmexamineandmkemﬁmnvihlm
bymovidingtoﬂ:eregisharorthecbckondntyinﬂneregistar’s
office his or her name and address, and identification of the
:hti:;tdstobeseaxnhedsuchasbyindividmlorfamilyrehﬁon-

(b) Shall present satisfactory proof of identity to the registrar
orclukgndntyinﬂxeregism’soﬁiee;

(©) Shall read the conditions for examining and taking notes
from vital recards established under s. DHS 142.05 (3) and this
secﬁonmdsignanag:mtﬂntheorahchmmdthcoondi—
tions and agrees to abide by them; .

@ Maymbﬁngchﬂdrmundaﬂxeageofninbﬂwrmds
area,

(e) Maynothringﬁ)odorbevq'agesinmmereco:dsatea;

® Maynotbﬁngaeoatorapurse,briei’mse,bagoroﬂla
handcarried item into the records area; and

® Maymtbﬁngapﬂvateeopymachineormeminmthe
records area.

(2) CONDITIONS FOR REMAINING IN THE RECORD AREA. Within
the records area, a person examining vital records:

{a) May not smoke;

® Maynotmgageinlondlnlking,lmghingormisemaking;

©) Mayexaminepapertecmdsmﬂyasahstxesortmﬁndindi-
compilations that do not contain confidential data;

(d) May examine only records requested under sub. (1) (a), or

subsequently identified to the registrar by an identifier

WISCONSIN ADMINISTRATIVE CODE -

254

such as individnal or family relationship during the searching pro-
cess; .

(é) May not examine or try to examine:

1. Legally confidential records or confidential parts of
records unless anthorized by law to examine them; or

2. Paper records that are in poor condition, unless assisted by
staff of the registrar’s office; :

(f) May use a pencil but not a pen;

(2) May not write on a record;

(h) May not alter, mutilate or destroy a record;

@ May not knowingly ask staff of the registrar’s office to per-
rf:;l;hsksrelahedm'vﬁalmdsﬂntmpmhibeystaMeor
)] Shall turn over to staff of the registrar’s office any public
index or particular vital record that they need to use in the conduct
of daily business; and

® Shall comply with any conditions posted under s. DHS
142.05 (3) of the registrar’s office that relate to handling vital

(3) CONSEQUENCES OF NOT MEETING CONDITIONS FOR ADMIS-
SioN. No person may be admitted to the records area unless he or
she complies with all requirements under sub. (1). )

@ Pm_;m‘msmv’mmmmmousorus& (@) A record
user who violates sub. (2) (a), (b); (c), (£), (8), G) or (k) shall be
givenoneomlwmmgtostopand,:fﬂ:evhhﬁnnennﬁms,aball
be required to leave the records area for the day.

(b) A record user who violates sub. (2) (d) shall be given one
omlwamingnotmousereomdsﬂntwerenotspedﬁedmdasub.
(l)(a)and,ifﬂmviohﬁonconMs,shallbeaskedtoleavethe
office for the day.

(c) A record user who violates sub. (2) (¢) shall be required to
leave the records area i i and shall be barred from the
records area for 2 months. A second violation within a 12 month
paiodshﬂmhin&em’sexchsimﬁomﬂxemoorckmafor
6 months, and 4 third violation within the 12 month period shall
result in exclusion for an additional 6 months and a notice of the
violation sent to all registrars in the state.

(d) A record user who violates sub. (2) (h) or (i) shall be
ired to leave the records area immediately and not return for
at least 6 months. A second violation within a 12 month period
shall result in exclusion from the recards area for one year, and
each succeeding violation shall result in exclusion for an addi-
tional year. A notice of each violation shall be sent to all registrars
in the state.

History: Cr: Register, June, 1991, 426, off. 7-1-91.

The Oneida County Register of Deeds office requires all records to be accessed by
staff only. The public is able to access the indexes for birth, marriage and death, not the
actual records. You are hereby given your first warning regarding our office rules and
the statutory guidelines; therefore any action of noncompliance will result in you being

asked to leave the office.

The rules are set forth to assure confidentiality is not violated as well as proper
maintenance of our records. We appreciate your cooperation.

Thank you.
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